«YTBEPXKJIAIO»

JupexkTop

KI'TI na IIXB «ATbipayckasi o0jiacTHast 60JbHIIA Ne2y
Kyno6acos M.M.

« » 2018r

HucTpykuus
1o o0ecrneYeHnI0 COXPAHHOCTH KOMMEPUYECKO U CJIy:Ke0HO0il TallHbI

KI'TI na ITXB «ATbIipayckas o0JjgacTHasi 00abHAIIA No2y
YnpasjieHue 31paBoOXpaHeHusi AThIPAYCKOil 00J1acTH

r. Atsipay, 2018 roga.



2

1. O01ue moJ10KeHuA

1. Hacrosimas MHCTpyKust mo 00ECeYeHUI0 COXPAHHOCTH KOMMEPUYECKOU H
CIIy’k€OHOW TaillHbl pecnyOJIMKaHCKOTO0 TOCYJAapCTBEHHOIO MPEANpPHUSATHS Ha IpaBe
xo3srctBeHHOro BefeHus KI'TI nma IIXB «Atbipayckasi o0JjiacTHasi 00/bHHUILIA
Ne2» (mamee — Ilpeampustue) pa3paboTaHa B COOTBETCTBHU C [ 'pakIaHCKUM
KOJIEKCOM, JPYTMMH HOPMAaTHUBHBIMU NMpaBOBbIMU akTamu PecnyOnuku Kazaxcran u
YCTAaHABIMBAET OOILIME HOPMBI O CBEIEHHUSAX, COCTABIISIIONIMX KOMMEPYECKYIO H
CIIy’)keOHYIO TailiHy, a TaKK€ MEpbl, HallpaBJICHHbIE Ha WX OXpPaHy OT HE3aKOHHOI'O
pasriameHus.

2. Kommepueckyto u ciyxeOHyto TaiiHy Ilpennpusitusi cocTaBisiOT CBEICHMUS,
CBsI3aHHBIE C YIpaBieHHEM, (pMHAHCAMU, TEXHOJOTHYECKON MHpOopMalue u Apyrou
NEATENbHOCTHIO, UMEIOIINE JIEHUCTBUTEIBHYIO WIM MOTEHIMAIbHYI0 KOMMEPYECKYIO
LIEHHOCTh B CHJIy HEM3BECTHOCTM HX TPETbUM JIMIAM, K HHUM HET CBOOOJHOIO
JOCTyla Ha 3aKOHHOM OCHOBaHWH, pa3riaimieHue (mepeaada, pacnpoCTPaHEHUE)
KOTOPBIX MOKET HaHecTH yuiepd untepecam Ilpenmpusitus.

[lepedeHb cBeneHMIA, COCTABISIONIMX KOMMEPYECKYI0 U CIIy)KeOHYIO TaiHy,
ONpelesiecH B MPWIOKEHUM K Hacrosamed WMHCTpykuuu, sBIAOMIEMCA €€
HEOTHEMJIEMOM YACTBHIO.

3. K xomMmepueckoii u ciy>ke0HOi TailHe HE OTHOCSTCS:

1) yupenutesibHbIe JOKYMEHTHI [Ipennpustus;

2) CBeJIEHUS O BAKAHCHSIX, UX KOJMUYECTBE U KATCTOPHUSIX;

3) uHble CBEAICHUS, CBOOOJHBIM JOCTYIl K KOTOPBIM MPEIYyCMOTPEH
3aKOHOJATeNbHbIMU  akTamu PecnyOnumku Kaszaxcran, VYcraBoM W UHBIMH
BHYTPEHHUMH JTIoKyMeHTamu [Ipennpusrus.

CocraB mH(popMaIuu, MojJIeKaIIeii 00s3aTeIbHOMY ONMYOJUKOBAaHUIO OO0
00s3aTEIbHOMY JIOBEJICHUIO 710 cBelleHus EnuncrBenHoro yuactHuka [Ipennpusrus,
yctanaBiBaetcs [lonoxxeHueM 06 nHpopmanuonHoi moautuke [Ipeanpustus.

4, OxpaHa KOMMEpPUYECKOM U CIy)KeOHOW TalHBI 3aKII0YaeTCs B 3allpeTe
pasriamieHus  BBIIICYKa3aHHBIX  CBEICHUNM  Cpeld  OMPENETIeHHOro  JU0o
HEOIIPEACICHHOIO Kpyra JMIL, HE MMEIIMHUX JOCTYIl K KOMMEPUYECKOM WIH
CiIy’)keOHOU TaliHe, B JTF000M JOCTYITHOM /I BOCIIPUATHS (hopMe.

C  nOKyMeHTaMmH, pelICHUSIMH W WCTOYHUKAMU  HWH(POPMAIINH,
3aTparvBarOlMMK TIpaBa M HHTEPECHl TPaXJaH, MOTYT 3HAKOMHUTHCS TOJIBKO
rpakJlaHe, YbM IpaBa U MHTEPECHI 3aTPAruBaIOTCA, a TaKXKe JIMILA, UMEIOLINE MPaBO
JOCTYTIAa K TAKOW UH(pOpMAIUH.

5. Ha nokymenTax, efnax v U3JaHUAX, COAEpPKAUIUX KOMMEPUYECKYIO TailHy, B
[EeSIX TPEIOTBPAIICHUS AOCTyNa K HUM TMOCTOPOHHHX JIWI, TPOCTaBIseTCS Tpud
«KonduaeHmnuanpbHo», Ha JOKYMEHTaX, COJACPXKAIIMX CIyKeOHYIO TaiHy, - Tpud
«Jlns cmykebHOTO noab3oBanuss» uin «JCID».

IIppy  ocymecTBIEHMHM  TOPrOBO-DKOHOMHMYECKHX, HAyYHO-TEXHHUYECKUX,
BAJIIOTHO-(PMHAHCOBBIX U APYTUX NPEANPUHUMATEICKUX OTHOLICHUM, B TOM YHCIIE C
MHOCTpaHHbIMU mapTHepamu, OOLIECTBOMIPENYCMATPUBAIOTCS B  3aKJIHOYAEMbIX
JIOTOBOpPAx YCJIOBUS O COXPAaHEHWH KOH(PUACHIMAIBHOCTH JHOO MNOANHUCHIBAETCS
OTHENBHBIA JIOrOBOpP, B KOTOPOM OIOBapUBAIOTCSA XapakTep, COCTaB CBEICHUU,
COCTaBIIIOIIMX KOMMEPUYECKYI0 TalHy, a TakKe B3auMMHbIE 00s3aTeabCTBA I10
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00€CIEeYEeHUIO €€ COXPAHHOCTH B COOTBETCTBHH C 3aKOHOJIATEIBCTBOM.

6. HeoOxoanMmMocTh MpesoCcTaBieHHs], OTKPBITOTO ONMyOJMKOBAHMS CBEACHUM,
COCTaBIIAIOIIMX KOMMEPUYECKYI0 W/ WU ciaykeOHyto Tailny llpennpustus, ux oobem,
dopma u Bpemsi OmyOJUKOBaHUs (IIPEIOCTABICHUS) ONPEACIAoTCsS PykoBoauTeaem
IIpennpusarus.

7. Ucnionb3oBaHue 151 OTKPBITOTO OMYOIMKOBAHUS CBEICHHM, MOTYYEHHBIX Ha
JOTOBOPHON WM JOBEPUTEIBHON OCHOBE WM SIBISIOIIUXCS  PE3yJIbTaTOM
COBMECTHOM JI€ATEIbHOCTH, JOMYCKAETCS TOJIBKO C OOLIEro COrjiacusi MapTHEPOB.

2. locTyll K CBeJIeHUSIM, COCTABJISIOLMM
KOMMep4ecKYI0 U cay:xe0Hy0 Tainy Ilpeanpusarus

8. K cBemeHMsIM, COCTABIISIIOIIMUM KOMMEPUECKYI0 M CIYKEOHYIO TaifHy
[Ipennpusitus, umeroT Aoctyn EnuHcTBeHHBIN yyacTHUK, wieHbl HaGmrogaTenbHOro
CoBeta, pykoBoactBo IIpennpusitusi, Cekperappr HabmromatenbHOro coBeTa,
PYKOBOJMUTENN CTPYKTYPHBIX MOJpa3ieI€HU, OTBETCTBEHHBIN 3a J1€JI0NPOU3BOCTBO
U CEKpPETHYI0 pPaboTy, 0O0EeCHeuMBaIONIMN OpraHu3aIuio paboThl C yKa3aHHBIMU
JTOKYMEHTaMH.

Ocraneubie pabotHuku [Ipeampusitus o0nagarOT AOCTYIIOM K CBEACHUSM H
JIOKyMEHTaM, COJIepKaIluM KOMMEPUYECKYI0 WM CIY)KeOHYI0 TaifHy, TOJBKO B
o0BbeMe, He0OXOIUMOM UM JIJISl BBITIOJTHEHUSI CBOMX CITY>KEOHBIX 00s13aHHOCTEH.

9. Joctyn pabotHuka IlpenmpusTusi K  CBEACHHUSM, COCTaBIISIOIINM
KOMMEpUYECKYI0 U clyxeOHyto TaiiHy [lpennpusitus, oOCyIIECTBIsETCS TOCie
NOAMUCAHUSA UM JOKYMEHTa O HEPA3IJIAIICHUH 3THX CBEJACHUMN, KOTOPBIA SABISIETCS
HEOTHEMJIEMOM YaCThIO TPYAOBOTO JOTOBOPA.

PaGoTHUK, KOTOPBIM B CHITy CBOUX CIIY>KEOHBIX 0053aHHOCTEH MMEET JOCTYI K
CBEJICHUSIM,  COCTaBISIONIMM  KOMMEPYECKYI0 /WM  CIY>KeOHYI0  TailHy
[Ipennpusitus, a Takxke pabOTHUK, KOTOpOMY OYAYyT MOBEpPEHBI TAaKUE CBEICHUSA,
JOJDKEH OBITh O3HAKOMJICH ¢ HacTosIeld MHCTpyKIed COOTBETCTBYIOIMIMM OT/ICIIOM
[Ipennpustus.

10. JlokyMeHTBI, conaepXallhe KOMMEPYECKYI0 U CIyKeOHyI TalHy
[Ipennpustusa, XpaHiITCd B CTPYKTYpHBbIX mnoapasuaeneHusx llpennpustus, x
KOMITIETEHITUH KOTOPBIX OTHECEHA WH(OpMAIUs, OTPaKECHHAs B JAHHBIX JOKYMEHTAX.

[IpenocraBnenue qocTymna pabOTHUKY OJJHOTO CTPYKTYPHOTO TOIPA3/ICTCHUs K
KOMMEPUYECKON W/WIHM CIay)KeOHOW TaliHe, XpaHAIICHCS B JPYyroM CTPYKTYpHOM
MOAPa3ICI€HNUN, OCYLIECTBIISCTCS C Pa3pELIEHUs] PYKOBOAUTEIIS TTOCIEAHETO.

11. PaGoTHHKH, AOMYIICHHBIE K CBEJCHUSM, COCTABIISIONIUM KOMMEPUYECKYIO
WIN CIy)KeOHYI0 TaillHy, HECyT JHWYHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHE
YCTaHOBJIEHHOTO TIOPSJIKAa y4deTa, IIOJb30BaHMS, PA3MHOXKECHHS, XPAaHEHUS U
VHUYTOXEHUS TOKYMEHTOB, COJIEPXKAIINX KOMMEPUECKYIO WA CITYKEOHYIO TaliHy, B
COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOJATEIBCTBOM, HacTosimend MHcTpykuuen u
YCIOBUSIMU TPYAOBOIO JOTOBOPA.

12. PaGoTHHK cO JTHS TIpreMa Ha padoTy W J0 UCTCUCHHUS IISITH JIET C MOMEHTA
pacTOp>KEHHsI TPYAOBOTO JIOrOBOpa 00si3aH XpaHUTh B TalHE CBEICHMUS,
COCTaBJISIIOIINE KOMMEPYECKYIO U CIIYKEOHYIO TallHy, CTaBLUIME €MY M3BECTHBIMU IO
paboTe, mpecekaTh ACHUCTBUA APYTUX JIUIl, KOTOPbIE MOT'YT MPUBECTU K Pa3riIallCHUIO



TaKUX CBEIICHUMU.

13. PaOOTHUKM CTOpPOHHUX OpraHu3alMii MOryT OBITh JOMYLIEHBI K
O3HAKOMJIEHMIO M PabOTe € JOKYMEHTaMH, COAEPXN AIIMMH KOMMEPYECKYIO0 WIIH
cinyxeOHyto TailHy llpennpusTus, Npu HaIWYUK COIJIALIEHUS W/WIM JIOTOBOPA O
KOH(OUJICHIUAIBHOCTH  MEXIYy  ATUMU  opraHuzauusamu 1 OOumiecTBoM,
MOTHUBHUPOBAHHOTO TMHCBMEHHOTO 3alpoca TeX OpraHu3aluid, B KOTOPBIX OHHU
paboTaloT, ¢ yKa3aHMEM TEMbl BBINOJHAEMOIrO 3aJaHus U (aMUIUU, UMEHU H
OTYEeCTBa PabOTHUKA.

3. ObecneyeHne COXPAHHOCTH JOKYMEHTOB.
IIpoBepka ux HaTUYHA.

14. JIokyMeHTBI, coJAepXKalllhe KOMMEPUYECKYI0 U CIYXCOHYH TaiHy
[Ipennpusatus, TOJDKHBI XPAaHUTBCS B CIYXKCOHBIX TIOMEIICHUAX B HAJCKHO
3aMMpaeMbIX W HECropaeMbIX celdax, MeTaIMYecKuX MmKadax (AMIMKax),
o0ecIeynBarmuX UX (PU3NIECKYI0 COXPAHHOCTD.

15. KoMIIbIOTEpHI, COACpIKAIIUE CBEACHHS, COCTABIISIONINE KOMMEPYECKYIO
W/WIH CITYy’)KEOHYIO TaiiHy, B 00s3aTEJIBHOM TMOPSAKE JOJKHBI OBITH 3alllHIICHBI
apoJieM.

16. OpurrHa bl UIU KOMUU JOKYMEHTOB, COJCPKAITUX KOMMEPUYECKYIO H/WIIH
CIy’)KeOHYI0 TailHy, MOTyT HaXOAUThCA Y WCIOJHUTENST B TEUYEHHE CPOKa,
HEOOXOJIMMOTO I BBITIONHEHUSI 3aJIaHUs, TIPU YCIOBUU TOJHOTO OOECIeYeHUs] MX
COXPAHHOCTH, MOJI €T0 JIUYHYIO OTBETCTBEHHOCTb.

17. He nomyckaeTcsi ocTaBieHHE paOOTHUKaMU Ha pabOYMX CTOJIAX, CETEBBIX
OpUHTEpAX W KCEPOKCAaX OPHUTMHAJIOB U KOMHM JOKYMEHTOB, COJEpKaIInX
KOMMEPUYECKYI0 W/ WIN CIYy)KeOHYIO TalHY.

18. O dakrax yTpaThl JTOKYMEHTOB, COJEp)KallUX KOMMEPUYECKYI U
CIy’)keOHYyI0 TaiiHy, JH0O pa3rialieHusi CBEICHUN, COIEpXKAIIMXCi B HUX,
HEMEJJICHHO CTABUTCA B M3BECTHOCTh PYKOBOJUTEIH CTPYKTYPHOTO MOAPA3ACICHUS
U paOOTHUK AJIMUHUCTPATHUBHOTO OT/ENIa, OTBETCTBEHHBIN 3a JCIOMPOU3BOJICTBO U
CeKpeTHYI0 paboTy. [Ipu »TOM yKazaHHBIE JHIA JOJKHBI OBITH TPOUH(DOPMUPOBAHBI
00 00CTOSATENHCTBAX YTPATHI JOKYMEHTOB.

19. llna  cayxeOHOoro pacciempoBanust  (akta  yTpaThl  JOKYMEHTOB,
collepKallluX KOMMEPUYECKYI0 W CIy)KeOHyI0 TaiHy, win (akTa pasriaimeHus
CBEJICHUM, COJAEpXKAIIMXCA B OTUX Marepuanax, MpukazoM PykoBoaurtens
[Ipennpusitus MoxeT ObITh co37aHa Komuccusa. CoOpaHHbIE KOMHCCHEH MaTepUaibl B
XOJIe paccienoBaHus TakuxX (aKTOB M 3aKIIIOUEHHE KOMHUCCUHU (aKT) O pe3yibTaTax
paccienoBaHus SBIAIOTCS OCHOBAaHWEM JUIsl TPUBICYCHHS BUHOBHBIX JIUI[ K
YCTaHOBIICHHON 3aKOHOJIATEIHCTBOM OTBETCTBEHHOCTH.

20. [Mopsamox mpuema, yueta W pabOTHI C JOKyMEHTaMH, UMEIOIUMU TPHP
«KonduaeHmaaisHOY, «ms  cayxebnoro  momp3oBaHms»y  uiau - «JICII»,
OCYIICCTBISIETCSI B COOTBETCTBHUM ¢ MWHCTpYKIMEH 1O JEeTOMpPOU3BOJCTBY
[Ipennpustus.

[TpoBepka HaMUYMs TaKUX JOKYMEHTOB MPOU3BOIUTCS HE PEXKE OJHOTO pasa B
roJl paOOTHHKOM COOTBETCTBYIOIIETO OT/Ea, OTBETCTBEHHBIM 3a JEIOMPOU3BOACTBO
U CEKpeTHYI0 padoTy B [Ipeanpustumn.



4. OrpanuyeHusi, CBI3aHHbIE C HCNIO0JIb30BAHUEM
CBE/JCHHUH, COACPKAINMX KOMMEPUYECKYI0 TAHHY

21. PaGoTHUKH, HUMEIOLIME JOCTYI K KOMMEpPUYECKOM U CIy>KeOHOW TaifHe
[Ipennpusitus, 00s13aHbI:

1) coxpaHATh KOMMEPYECKYI0 W CIY)KeOHYI0 TaiHy, KOTopas cTaja WM
M3BECTHA B CBSI3M C BBIMOJIHIEMON UMU pabOTOI;

2) BBINIONHATh TpeOOBaHHMS HacTOsied VIHCTPYKIIMM, WHBIX IOJIOKEHHIA,
PUKA30B M0 00ECIIEYEHUIO COXPAHHOCTH KOMMEPUECKON U CITYKEeOHOU TalHBI;

3) HEe MUCIOJIB30BATh 3HAHUE KOMMEPUECKOW M CIY)KEOHOW TalHbI JJIsl 3aHATHUI
NeSTENbHOCTBIO, KOTOpasi B Pe3yJbTaTe KOHKYPEHTHOTO IEHCTBUS MOXKET HAHECTU
ymep6 [pennpusituio,

4) B ciyvae yBOJIBHEHUS TEpelaTh BCE HOCHTEIHM CBEICHUMN, COCTABISIOINIMEC
KOMMEPUYECKYI0  W/WIM  CIyKeOHYyI0  TallHy CBOEMY  HEIMOCPEJICTBEHHOMY
PYKOBOJIUTENIO WIIH JIUIY, UM YKa3aHHOMY, 110 aKTy MpHUeMa-TepeauH.

22. PaboTHrKaM 3amperiaeTcs:

1) BecTd Pa3roBOpbBI, KacaroIIUecs COJACPXKAaHUSA KOMMEpPYECKOW W/Win
ciyxeOHoM Taiinbl [IpennpusiTus B IpUCYTCTBUU MMOCTOPOHHUX JIUI UJTU PAOOTHUKOB
[Ipennpusitys, K KOMOETEHIIMU KOTOPBIX JaHHBIE BOMPOCHI HE OTHOCATCS,

2) UCIIOJIb30BaTh CBEICHHS, COJEPIKAIIUE KOMMEPUYCCKYIO H/WIH CIYXKEOHYIO
TallHy, B JJOKyMEHTAaX, CTaThsIX, IPEIHA3HAYEHHBIX JIJISl OMyOJIMKOBAHUS B OTKPBITOM
NeYaTH, BBICTYIUICHUSX, UHTEPBBIO U T.N. 0€3 COOTBETCTBYIOIIETO MOPYUYEHUS WU
pa3pelIeHns PyKOBOJICTBA,;

3) MUCBbMEHHO u3JIaraTh CBEICHHUS, COJCpXKAIIUE KOMMEPYECKYI0 TalHy, B
3asBJICHUSX I10 JTUYHBIM BOTIPOCAM, JKallo0ax, Mpochoax;

4) nenaTh 3allUCH, Pac4eThl M T.II., PACKPHIBAIONINE KOMMEPUYECKYIO TaliHY, B
JUYHBIX OJIOKHOTAX, 3aMUCHBIX KHMXKKAX, TMYHBIX KOMITBIOTEPAX;

5) cHUMaTh KOMHMHU C JOKYMEHTOB, COJCpXAlUX KOMMEPYECKYI0 H/WiIH
CITYKeOHYI0 TaifHy, 0€3 COOTBETCTBYIOIIECTO pPa3peIIeHNs,;

6) XxpaHUTh B paboOYMX CTOJAX HEHYXKHBIC JUII pPabOTHl JIOKYMEHTEHI,
coJiep KaIine KOMMEPUYECKYIO U/ WU CIy>KeOHYIO TalHy;

7) BBIHOCUTh W3  TIOMEIICHWH, O(QUCOB  JTOKYMEHTBHI,  COJEpKaIlne
KOMMEPYECKYI0 W/HWIN CIyXeOHyto TaiiHy, 0e3 pa3pelieHus pyKOBOAHUTEICH
[Ipeanpustvs, KypupyoOIWKUX CTPYKTYPHBIE IOAPA3ACICHUS;

8) pasmemiath  CBeJCHUS ~ JOKYMEHTOB W U3JaHMA C  TpudoM
«Kondunenmmanpaoy», «Jas cmyxeOHoro monb3oBanus»y wm «ICII»u apyrux
JOKYMEHTOB, COJAEpKAIUX KOMMEPUYECKYIO U CIYKEOHYIO0 TailHy, B IJIOOAIbHBIX U
JIOKATbHBIX MHHOPMAIIMOHHBIX CETAX.

5. OTBEeTCTBEHHOCTh

23. B cnyyae pasriamnieHds WM HE3aKOHHOT'O HCITOJIB30BaHHUS KOMMEPYCSCKOU
WK CITY’KEOHOM TalHBI Pa0OTHUK HECET AUCHMUIUITMHAPHYIO, TPaKIaHCKO-TIPABOBYIO
W HWHYIO OTBETCTBEHHOCTh, YCTAaHOBJICHHYIO 3aKOHOJATEIbCTBOM PecmyOnuku
KazaxcraHn.



IIpunoxenue
K MHCTpYyKIIMU 10 00ECTIEYEHUI0 COXPAHHOCTH
KOMMEpPUYECKOH U CITyKEOHOM TailHbI

Ilepeuyenn
CBE/JCHHUH, COCTABJAIIIMX KOMMEPYECKYI0 H CIYKeOHYI0 TaiiHy,

1. Kommepueckyto Taitny KITI na IIXB «ATeipayckasi o0JacTHasi
OoabHunIa Ne2» (nanee — [IpeanpusiTrie) COCTaBISAIOT CAEAYIOIINE CBEICHUS:

1) cBeneHMsl O TOJATOTOBKE, MPUHSATHH M 00 HCIOJHCHUH DPYKOBOJCTBOM H
opranamu  [lpennpusaTvisi  OTAENBHBIX  PEIICHHWH 1O  MPOU3BOJCTBEHHBIM,
KOMMEPUYECKUM, OpPraHU3allMOHHBIM UM WHBIM BompocaMm (pelleHHs OpraHoB H
JTOJDKHOCTHBIX Jni [lpeanpusTuss W WHBIC, BBITCKAIOINIME W3 HUX MaTepUalbl H
JIOKYMEHTHI);

2) ceenenus o [lnane passutust [Ipennpustus;

3) cBeieHUsT 0 HEOOBABICHHBIX O(UIIMATILHO TUIAaHAX WHBECTHUIIMI, BBIBOJA HA
PBIHOK HOBBIX TOBApOB, MPOJAYKTOB U YCIIYT;

4) yadopmanss O  HANPABICHUSAX  MAPKCTUHTOBBIX  HCCJICIOBAaHUN W
pe3yabpTaTax M3Y4Y€HHsI pbIHKA, COJEpXkallas OLEHKY COCTOSHHUS M NEPCHEKTHBBI
Pa3BUTHUSA PBIHOYHOW KOHBIOHKTYPBHI;

5) coneprxaHue NEPBUYHBIX JOKYMEHTOB, B TOM YHCJIC:

— 0AHKOBCKHUX JIOKYMEHTOB (OaHKOBCKHE CUeTa MO ONEepaIHsiM);

— KacCOBBIX JOKYMEHTOB (OIIPUXOJIOBAHUE U PACXOJOBAHUE JICHE)KHBIX CPEACTB
U OCTaTOK KaccChl);

— uHbOopMaIUs 0 HAYMCICHUAX 3apaboTHOM M1aHbl paboTHrKaM [IpennpusTus,
pasMepe MaTepUaIbHOW TOMOIIH, TPEMUN;

6) comepikaHHEe PErHCTPOB OYXralTEPCKOro y4eTa;

7) comepkaHue BHYTPEHHEH OyXraaTepCKOi OTYCTHOCTH,

8) cBenmeHNs 00 OTKPBITBIX B KPEIUTHBIX YUPESIKICHUSIX, WHBIX (DHHAHCOBBIX
opranmu3anuax (0aHKax) pacueTHbIX M MHBIX CYETaX, B TOM YHWCJIE€ B MHOCTPAHHOMU
BaJIOTEe, O JBWKEHUHM CPEACTB IO 3TUM cuUeTaM, M 00 OCTaTKe CpEeACTB Ha 3THUX
cyeTax, CBeleHHs 00 MMEIONUXCS BKIIagax B OaHKax, B TOM 4YHCIE B MHOCTPAaHHOUN
BaJIIOTE;

9) ¢hmHaHCOBBIE TOKYMCHTHI:

— coneprkanue OromxeToB [Ipeanpustus;

— comepkanne [lmanoB pa3Butus (TUTAaHOB — (PUHAHCOBO-XO3SMCTBEHHOM
nestensHOCTH) [IpennpusTus;

— pacueTbl C TapTHEpaMHu, CBEICHUS O JeOUTOPCKOM U KPEAUTOPCKOMU
3apomxenHoctu [Ipennpusitus;

10) moaroToBKa TpeIIOKEHUH NI ydactus [IpennmpusTvss B 3aKymlKax
crocoOOM 3ampoca [EHOBBIX MPEJI0KEHUM;

11) KOHKYpCHBIE  Tpe/IokeHuss  [IpeanpusaTuss g0  MX  PACKPBHITHS
MOTEHIIMAJbHBIM MMOCTABIIMKAM B COOTBETCTBUH C YCTAHOBJIEHHOU MPOLIETYPOii;
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12) cBeneHnst 00 OTEUECTBEHHBIX U 3apyOEKHBIX MOIPSIINKAX, MOCTABIINKAX,
KOHTpHapTHepax (KOHTpareHTax), CIOHCOpaxX, MHBECTOpPaxX, MOCPEIHUKAX, a TaKXKe
CBEJICHUS O B3aMMOOTHOLIEHUAX C HUMH, UX (PMHAHCOBOM MOJOKEHHUH, YCIOBHSIX
KOHTPAKTOB U POYHME, KOTOPBIE HE COAEPIKATCSA B OTKPHITHIX HCTOYHUKAX;

13) kommepueckas TaliHa OpraHu3alui-MIApTHEPOB, nepeaaHHas
[IpennpusiTiio Ha  JOBEPUTEIBHOM  OCHOBE  (3aKJIIOYEHO  COIJIAIIEHHE O
KOH(PUIEHIIUATBHOCTH );

14) cBemeHuss O TOATOTOBKE MW pPe3yjbTaTax IIPOBEJICHHUS IEPErOBOPOB C
JIEJIOBBIMU NTAPTHEPAMU;

15) coBepiiaemMbie W coBepileHHbIe [IpeanpusTHeM CIOENKH, B TOM YHCIIC
3aKJII0YaeMble U 3aKJIFOUEHHBIE JIOTOBOPHI, UX MPEIMET, COJIepKaHKe, LIeHa U IPyTue
CYILIIECTBEHHBIE YCIOBUS;

16) mTaTHOE pacHycaHue U MITaTHAs paccTaHoBKa [IpeanpusiTus;

17) cBefieHUsT O TOPSAAKE W COCTOSIHMM OpTaHU3allMiM CHCTEM OXPaHHOM
CUTHAJIM3AIIHH;

18) cBeieHUs O MOPSAIKE U COCTOSTHHM 3aIUThl KOMMEPUYECKOW M CITy)KEOHO
tarnsl [Ipeanpustus;

19) cBemeHus, Kacarompecs 00beKTa HHTEIJICKTYaIbHOW COOCTBEHHOCTH, HOY-
Xay B BeJICHUU Ou3Heca, B 00J1aCTH MEIMIIMHCKON HAYKU M TEXHHUKH, OMPEAeIISIone
KayeCTBEHHO HOBBIM YpPOBEHb BO3MOXKHOCTEH MEIUIMHBI, 10 O(HUIMAIBHOTO
NPEJICTABIICHUSI B OTKPHITHIX HICTOYHUKAX;

20) nannapie 00 MH(pOpPMAIMOHHOW cucTeMe [IpeAnpusTus U O MPUMEHAEMBIX
croco6ax nH()OPMAITMOHHON 3aIUTHI;

21) 0 HaJ WYUK W BIIAJCNbIIAX DMHCCHOHHBIX IIEHHBIX Oymar Ha JIMIEBBIX
cyeTax B CHCTEME pEeCTpOB Jep)Karelied IEeHHBIX OyMar W CHCTeME YydeTa
HOMHHAJIBHOTO Jep>KaHus, 00 OCTaTKaxX M JIBU)KEHWH IMHUCCHOHHBIX LIEHHBIX Oymar
Ha OTUX CUeTax, 3a HCKIYEHHUEM HH(OpMAIUKU, MOAJIekKAIIEH pPACKPBITUIO B
COOTBETCTBHH C 3aKOHOJIaTEJILCTBOM O PHIHKE IIEHHBIX OyMar.

2. CnyxeOnyto Taiiny [Ipeanpuarus cocTaBsOT CASAYIOIMINE CBEICHUS

1) comeprkaIiuecs B JMUHBIX JeyiaX paOOTHUKOB [IpeanpusTusi, B TOM YUCIIe UX
IIEPCOHAJIbHBIE IaHHBIE;

2) coOCTBeHHas OIIEHKA XapakTepa U penyTaiuu nepconana [peanpusrus;

3) aktsl [Ipeanpustus(rnpukassl KaapoBble, IPOU3BOACTBEHHbBIE);

4) BeZJOMCTBEHHAsI CTATUCTHYECKAS OTYETHOCTH;

5) cBeneHus 0 cucTeMe OIUIaThl Tpyaa paboTHUKOB [Ipennpusrus;

6) xagpoBas craructuka [Ipeanpustus.
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