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I'naBa 1. O6umue nosoxkeHus:

I.1. Hacrosmas MucTpykuums no obecrneyenuro COXPaHHOCTH KOMMEPYECKOH U
cayxebnoi Ttaituer KI'TI ma ITXB «ATbIpayCcKoll 001aCTHOH HMH(EKIHOHHOI
GonbHULB (Hanee - MHCTpyKIHA) pa3paboTaHa B COOTBETCTBHH ¢ I PaXXIaHCKHM,
[Ipennpunumarensckum u TpymoBBIM KomeKcaMu Pecnny6nuku Kazaxcran wu
yCTaHaBIIMBaeT OOLIME HOPMBI O CBEJEHHSX, COCTABJIAIOLIMX KOMMEPYECKYIO H
ciayxebHyro Ttaiiny KITI ma ITXB «ATbIpayckoit o6iacTHOM MH(EKLHOHHOMN
OonbHuUbD) (nanee-IlpeanpusaTue), a Taxke MEpBI, HANPaBJIE€HHBIE HA UX OXpaHy
OT HE3aKOHHOI'O pa3rJallleHus.

1.2. Kommepueckyro u ciyxeGHyio Taitiy [TpeanpusTie cocTaBisior CBEJICHUS,
CBSI3aHHBIE C yIpaBieHHeM, (UHAHCAMH, TEXHOJOTHYECKOM UHpopMaLueil u
APYrOH JIESTENBHOCTBIO, HMMEIOLIMe AeHCTBUTENBHYIO WIIH IOTEHLHAIbHYIO
KOMMEpYECKYIO LIEHHOCTb B CHUJTy HEM3BECTHOCTH HUX TPETHMM JIMLIAM, K HUM HET
CBODOJIHOrO  JIOCTyNa Ha 3aKOHHOM OCHOBAaHMH, pasIialleHHe (nepenaua,
pacrpocTpaHeHHe) KOTOPBIX MOKET HaHeCTH yiuepb unTepecam Ipeanpustus.

Ilepeuenb cBeneHMH, COCTABISIOMIMX KOMMEPYECKYI0O H CIyXeOHyI0 TaiiHy,
ONpeACJIeH B IPUIOKEHHUH K Hacroswmed WHCTpykumM, sBIAOmEMCS ee
HEOTBEMIIEMOU YaCThIO.

1.3. K komMepueckoii u cityxe6HOM TaifHe He OTHOCATCS:

I) Kopnopatushble poxymentsi: VYcra IlpeanmpusiTHs, CBHAETENHCTBO O
rOCyapCTBEHHOH DEerMCTpalMM, JHMLEH3MH, maTeHTsl, [l1an passutus (Kpome
SWOT — ananusa, aHanu3sa BHyTpeHHel cpe/ibl, GedMapKuHTa),

2) cBelleHHs O BaKaHCHUSIX, UX KOJIMYECTBE M KATETOPHH;

3) MH(pOpMaIMA MO MPOBOJUMBIM I'OCYAAPCTBEHHBIM 3aKyNKaM H 3aKy[Kam
[IpennpusaTus B paMKax UCHOJHEHHs FOCYJapPCTBEHHOTO 3aJaHuU;

4) uWHBIE CBENEHHSA, CBOOOIHBIN JOCTyIl K KOTOPBIM IIPEIyCMOTpEH
3aKoHoAaTeNbHBIMKH aKTamu Pecnybnuku Kazaxcran, YcraBoM U MHBIMHU
BHYTPEHHUMHU JIOKyMeHTaMu [Ipeanpustus.

CocraB uH(oOpManuu, moasexamiei 06g3aTeNbHOMY OMYOIMKOBAHMIO JTHGO
00s3aTEIbBHOMY ~ JIOBEJIGHHIO 10 CBe/leHHs  YIOJHOMOYEHHOIO  OpraHa,
ycraHaBnuBaercs Ilonoxenuem o6 nHGpopMamoHHo# nonutrke [Ipeanpustus.

1.4. Oxpana KOMMepuYecKOil W Ciy:KeOHOM TalHBI 3aKIIFOYAETCs B 3alpeTe
pasriaiieHMss  BBIIIEYKa3aHHBIX CBEIEHUH Cpeau  OmpelesieHHOro  Jnbo
HEONnpeeIEeHHOro Kpyra JHML, HE HMEIOIUX JOCTYN K KOMMEPYECKOW WU
ci1yeOHOH TaliHe, B 1000# JOCTYMHOM Ui BOCTIPHATHS hopMeE.

C nokymMeHTaMu, pellieHHSIMA U KICTOYHUKaMH HWH(GOPMAIIHH, 3aTPariBaloIiMH
npaBa U MHTEPECHI I'PaKJaH, MOI'yT 3HAKOMHUTBCS TOJIBKO I'PaK/aHe, YbH IIpaBa U
MHTEPECHl 3aTpParuBarOTCs, a TAKXKe JIALA, MMEIOIIMe IpaBO JOCTyNa K TaKoH
UHGOpMaLIUH.



I.5. Ha nokymentax, penax u usmasusx, COZCPKALIMX KOMMEPYECKYIO TaiHy,
B HCJISIX PENIOTBPALIEHHUS JOCTYIa K HUM MOCTOPOHHMX JIHLI, IPOCTABIISETCS rpud
«KoH}puaenunansHo», Ha JOKyMeHTaX, COIEpXKaIKUX CIy)KeOHyI0 TalHy, - rpud
«Jlnst ci1y:keOHOT0 MONb30BaAHHUSM.

[Ipu  ocymecTBneHun TOPrOBO-5KOHOMUYECKHX,  HayYHO-TEXHUYECKHUX,
BaJIFOTHO-(DMHAHCOBBIX U JPYTHX NIPEATIPUHUMATEIBCKUX OTHOLIIEHUH, B TOM YHCJIe
¢ HMHOCTpaHHBRIMH TapTHepaMH. ToBapWIIECTBOM mpefycMaTpHBAIOTCS B
3aKJII0YaEMbIX JI0TOBOpaX YCIOBHS O COXpaHEHHH KOH(HIECHLHAIBLHOCTH JHGO
TTONTHCBIBACTCSI OTAEIBHBINH IOTOBOP, B KOTOPOM OTOBApPUBAIOTCS XapakTep, CocTaB
CBE/ICHUH, COCTaBISIONIMX KOMMEPYECKYIO TaliHy, a TaKKe B3aUMHBbIE
00s13aTeNbCTBA 10 OOECHeYeHHIo ee COXpPAaHHOCTH B COOTBETCTBUU C
3aKOHOJATeJILCTBOM.

1.6. HeobxomumocTs npenocrasnernus, OTKPBITOIO OIyOJIMKOBAHHUS CBEIEHUH.
COCTABIIAIOLINX KOMMEPUYECKYIO W/HUH Cilyke6HyIo TaliHy [Tpeanpustus, ux o6beM,
(hopma u Bpemst ony6MKOBaHus (penocraBnenue) onpeaensiorcs PykoBoaurenem
[Ipennpustus.

1.7. Ucnionb3oBanue s OTKPBITOrO OIyOIMKOBaHUS CBEIECHUH, IIOJIYYE€HHBIX
Ha JIOrOBODHOW HIIM JIOBEPHTEIBHOM OCHOBE WIIH SBISIOLIMXCS pe3yabTaToM
COBMECTHOM J€SATEBHOCTH, I0IMYCKAETCs TOIBKO C OBIIEro COrTaCHsI IIapTHEPOB.

I'naga 2. JlocTyn K CBeleHHSIM, COCTABJIAIOIHM KOMMep4YecKYIo H
cay:eOnyro Tadny [peanpusitus

2.1. K cBemeHHsM, COCTaBISIOLIMM KOMMEPYECKYI0O U CIyXKeOHyIO0 TaiHy
IIpennpusTys, MMEIOT JOCTYII yOMHOMOYEHHSIH opraH, YieHsl HabmoaTenbHoro
cosera, Pykosoacto Ilpemnpusitusi, cekperapp Hab6monartenbHoro cosera,
pabothuku CiykObl BHYTpEHHErO0 ayiuMTa, pPYKOBOIUTENIH CTPYKTYPHBIX
noapasjieleHui, pabOTHUK OTBETCTBEHHEIH 3a JEIONPOU3BOJACTBO U CEKPETHYIO
paborty, obecredrnBaronIuii opraHu3aLyio paboThl ¢ yKa3aHHBIMU JOKYMEHTaMH.

Ocranbnbie pabotHuku IIpeanpusTus 06MafarOT IOCTYIIOM K CBEJEHHSAM M
AOKyMEHTaM, COJEpXKAllUM KOMMEDPYECKYIO MJIM CIyXKeOHYI0 TalHy, TOJbKO B
obbeMe, HEOOXOIUMOM UM JUTS BBITTOJTHEHHUS CBOUX cIy)KeOHBIX 00s3aHHOCTE}.

PaboTHHMK, OTBETCTBEHHBIH 3 [IENONPOM3BOACTBO U CEKPETHYIO paboty o0si3aH
BECTH  CnUCOK pabotHukoB [Ipeanpustus, obnapaoommx uH(OpMalueil,
COCTaBJIAIOLIEH CITY)KEOHYIO MM KOMMepYecKyto TaiHy [IpeanpusTus.

2.2. Joctyn pabotHuka IIpeanpusTvs K CBEJEHUSM, COCTABISIOLIAM
KOMMEpUYEeCKyI0 M Cly)KebHylo TaliHy ToBapuIlecTBa, OCYLLECTBISETCA IIOCIe
NIOJNUCaHUs UM JIOKyMEHTa O HepasIlallleHUH 3TUX CBEJeHHH, KOTOPBIN ABJISEeTCA
HEOThEMJIEMOH YacCThIO TPYZOBOI'O TOTOBOPA.

PaboTHHK, KOTOpBIH B CHIIy CBOMX CITy)KeOHBIX 0653aHHOCTEH HMeeT JOCTYI K
CBEICHUAM,  COCTaBJIAIOIIMM  KOMMEpPYECKYI0 W/MIM  ClykeOHyi  TaiHy
[Ipennpustys, a Taxke pabOTHHK, KOTOpOMY OyAyT JOBEpeHbI TaKHE CBEIEHHS,
JIOJKEH OBITH O3HAaKOMJIEH C HacTosmiedl MHCTpyKLMel OTAeIoM uelnoBeuecKux
pecypcos [Ipeanpusaus.



2.3. JIOKyMeHTBI, comep:Kallie KOMMEPYECKYI0O M Cly)KeOHyI TaifHy
IIpennpusitus, XpaHATCS B CTPYKTYpHBIX nonpasaenenusx Ilpennpustus, k
KOMIIETCHIIMKM  KOTOPBIX OTHeCeHa HWHGOpPMAlUs, OTPaKeHHas B JaHHBIX
AokymeHTax. Ilpenocrabnenme poctynma paGOTHHMKY —OZHOrO CTPYKTYPHOIO
OApa3fie/IcHHsl K KOMMEPYECKON /MU CITy)KeOHOM TaliHe, XpaHsIeics B JApyrom
CTPYKTYPHOM TMOJpa3sAe/eHHH, OCYLIECTBIAETCS C paspellieHus pPYKOBOIMTEs
MOCJIETHETO.

2.4. PaboTHHMKH, JOMyLIEHHBIE K CBEIEHHAM, COCTABJISIOLIMM KOMMEPYECKYIO
WM CITy)KeOHyI0 TaliHy, HeCyT JMYHYIO OTBETCTBEHHOCTh 3a cobmroieHue
YCTAHOBJICHHOTO TIOpsiIKa y4YeTa, IOJb30BaHHUs, pPa3sMHOXEHHs, XPaHEHUS WU
YHUITOKCHHA IOKyMCHTOB, COJEPXKAINX KOMMEPYECKYIO HIIH CIIyXeGHYIO TaiiHy,
B COOTBETCTBUH C AEHCTBYIOLIMM 3aKOHOAATEIbCTBOM, HACTOSIIIEH HHctpykiueii u
YCJIOBUSIMH TPYZOBOT'O JJOTOBOpA.

2.5. PaGoTHMK cO IHs npuema Ha paboTy U [0 HCTEYeHHUs TpeX JIET C MOMEeHTa
pacTOpXK€HHs. Tpy[IOBOro JAOroBopa o00s3aH XpaHUTh B TallHE CBEICHUS,
COCTaBJIAIOLINE KOMMEPYECKYIO U CIyKEOHYIO TaliHy, CTaBIIWE €My M3BECTHBIMU
o pabote, npecekartb AEHCTBUS APYTHX JIAIL, KOTOpPBIE MPUBECTU K pa3riallieHUIO
TaKUX CBEJECHHH.

2.6. PabOTHMKM CTOPOHHHX OpraHuW3alHii MOTYT GBITh JOITYIIEHbl K
O3HAKOMIIEHHIO W paboTe C NOKYMEHTaMH, COAEPKALIMMH KOMMEPYECKYIO WM
ciyxkeOHyro TaiiHy IlpennpusTus, Npy HaNIUYHK COTVIALIEHMS W/WIH JI0roBOpa o
KOH()HICHIMANTBHOCTH MKy OSTHMM OpraHM3alMsMH W [Ipennpustus,
MOTHBHPOBAHHOIO MHUCbMEHHOIO 3ampoca TeX OpraHW3alUi, B KOTOPBIX OHH
paboTaloT, ¢ yKka3aHHEM TeMbl BBINOJHIEMOrO 3alaHus H bamMuIuu, UMeHU U
oT4YecTBa pabOTHHKA.

I'naBa 3. O6ecneyenne COXpaHHOCTH U NPOBEPKA HAJIHYHS JOKYMEHTOB

3.1.  JlokyMeHTBI, cojepxKalliyie KOMMEDPYECKYIO M CIyXKeOHYIO TaHy
[lpeanpusTys, MOMKHBI XPaHUTBCH B CIYKEeGHBIX IIOMELIEHHSX B HAAEKHO
3alIMpaeMbIX U HECTOpaeMbiX ceHax, MeTamnyeckux Mmkadax (dIuKax),
00ecrneyrBaOIIUX UX (PU3HYECKYIO COXPAHHOCT.

3.2. KomnbroTepsl, cofiepalliie CBEACHHS, COCTABIAIONIME KOMMEPYECKYIO
WK ciyxkebHyl0 TaiiHy, B 00s3aTeJbHOM MOpSAAKE AOKHBI ObITh 3allMIIEHbI
1apoJieM.

3.3. OpuruHabsl UM KONUH JOKYMEHTOB, COIEPKAIMX KOMMEPYECKYIO /MK
CyeOHyl0 TalHy, MOTYT HaxOIWThCS y HCIIONHUTENS B TeYeHHe CpOKa,
He0OXOIMMOro JUIsl BBIIIOJIHEHUS 3a/IaHuUs, IIPH YCIOBHH MOJHOTO 00ECIeYeH s X
COXPAHHOCTH, ITOJ] €ro JUYHYIO OTBETCTBEHHOCTE.

3.4. He nomyckaercs ocraBieHHe paGOTHHKaMH Ha paboOuMX CTOIAX, CETEBBIX
MPUHTEPAX M KCEPOKCaX OPHUIHHAJIOB M KOMNMM JOKYMEHTOB, COJIepIKallux
KOMMEPYECKYIO M/UIHU CITyKeOHYIO TalHy.

3.5. O akrax yTpaThl HOKyMEHTOB, COIEPXAIIMX KOMMEPYECKYIO U
ciykebHyI0 TalHy, 1IHMO0 pasryalleHds CBeJEHUH, COAEPKAIIMXCS B HHUX,



HEMEJUIEHHO CTaBUTCS B W3BECTHOCTb PykoBoncTo Ilpeanpustus u paGoTHuK
OTBETCTBEHHBIH 3 IEIONPOM3BOJICTBO U CEKPEeTHYIO paboTy. IIpi 9ToM ykasaHHbIe
JMla  JIOJKHBI  OBITh  MPOUH(OPMHMPOBAaHEI 00 OBGCTOATENHCTBAX yTpaThl
JIOKYMEHTOB.

3.6. [ins ciyxe6HOrO paccieoBanus $hakTa yTpaThl JOKYMEHTOB, CoJIepIKaLIUX
KOMMEPYECKYI0 H CiykeOHylo TaliHy, wnM (akra pasryialleHHs CBeIeHHl,
CONCPHKALIMXCS B 9TUX MaTepUalax, IpUKa3oM pyKoBoauTes [ IpeAnpusTis Moxker
ObiTh  co3nmaHa komuccHs. CobpaHHBIE KOMHCCHeH MaTepuanbl B XOje
pacciefioBaHus TakuX (aKTOB M 3aKMOYEHHE KOMUCCHH (aKT) O pe3ylbTaTax
pacCiieIoBaHUsl ABJIAIOTCS OCHOBAaHUEM [UIS TIPHBIICYEHHMS BUHOBHBIX JIMI K
YCTaHOBJICHHOH 3aKOHOJATEIbCTBOM OTBETCTBEHHOCTH.

3.7. Tlopsimok mpueMa, ydera u paboThl C JOKYMEHTAMH, MMEIOIIMMHI rpud
«Konpunenunansno», «Jnst ciaykeGHOTO TONB30BAHUS», OCYIIECTBIACTCS B
coorseTcTBUH ¢ ITopsinkom pa6oTel co ciyxeGHON HHDOpMalHeil OrpaHHYEHHOrO
paclpoCTpaHeHHs ¢ TIOMEeTKOM  «/Ing  ciayxeOGHOro  MoJab30BaHUA» WU
«Kondpunenumansuo» B [peanpusrun.

IIpoBepka HalnM4Ks TakUX JOKYMEHTOB IIPOM3BOJMTCS HE PEXe OIHOTO pa3a B
roa pabOTHMKOM OTJeNna [eIONPOM3BOACTBA M TOCYIApCTBEHHONO  S3bIKa,
OTBETCTBEHHBIM 32 JIEJIONPOM3BOACTBO U CEKpeTHYIO paboty B [Ipeanpustun.

I'naBa 4. Orpannyennsi, cBsi3anHble ¢ HCNOJIb30BAHHEM CBEACHHMIl,
coiep:KalHX KOMMEpPYeCKYI0 TaiiHy

4.1. PaGoTHHKH, HUMeEIOLIHE JOCTYNl K KOMMEPYECKOM U CiyxkeOHOH TaiiHe
[Ipennpusitus, 006s3aHEI:

1) coxpaHsaTh KOMMepYecKyIo U CIIyKeOHYIO TaliHy, KOTopas CTajla UM M3BECTHA
B CBSI3U C BBINOJIHAEMON UMHU paboToM;

2) BbIMONHATE TpeGoOBaHMA HacTosled MHCTPYKLMM, HHBIX IOJIOXKEHHH,
NPUKa30B 10 06ECIeYeHHIO COXPAaHHOCTH KOMMEPYECKOH M CITyKeGHOM TaifHbI;

3) HE UCIONB30BaTh 3HAHHE KOMMEPUYECKON M CITy)KeGHOM TaifHbI 115 3aHSTHI
AEATENIbHOCTBIO, KOTOpas B pe3yJibTaTe KOHKYPEHTHOTO JIEHUCTBHS MOXKET HaHECTH
ywepb IIpeanpustuio;

4) B ciy4ae yBOJIbHEHUs ITepefiaTh, BCe HOCHTENH CBEIEHMH, COCTABISIOIINE
KOMMEPYECKYI0 W WM CIy)KeOHyl0 TaiiHbl CBOeMYy HEMOCPEACTBEHHOMY
PYKOBOJHMTEIIO WIIK JIUILY, UM yKa3aHHOMY, 110 aKTy IpueMa-repeaayu.

4.2. PaboTHuKaM 3anperiaercs:

1) BecTH pasroBOphbl, KacaloLIMecs COAEpKaHHs KOMMEPYECKOH W/Miu
ciayxebHoM TalHbl IlpennpusTHs B NPUCYTCTBHH IOCTOPOHHMX JIMI[ WJIM
paboTHukoB [IpeanmpuaTHsA, K KOMIETEHIHWHM KOTOPBIX JaHHbIE BONPOCH He
OTHOCSATCS;

2) WCnonb30BaTh CBEJIEHHS, COZEPIKALHE KOMMEPUYECKYIO W/MIIM CIYKeOHYIO
TalHy, B IOKYMEHTAaX, CTaThsX, IpeIHa3HAYE€HHBIX IS ONyOIMKOBAHHS B OTKPBITOH
[1e4aTH, BbICTYIIJICHUSAX, HHTEPBBIO U T.J. O€3 COOTBETCTBYIOLLEIO MOPYYEHHUS HIIH
paspelleHust pyKOBOJICTBaA,;



3) NHCBMEHHO H3MaraTh CBEIEHMS, COIEPIKALIUE KOMMEDYECKYIO TalHy, B
3asBJICHHUSX I10 IMYHBIM BOMIpOCaM, jxaliobax, npocsbax;

4) Nenatb 3amMCH, pacyeTsl W T.M., PaCKPhIBAIOLIKE KOMMEpPYECKYIO TaifHy, B
JINYHBIX OJIOKHOTaX, 3aMUCHBIX KHHKKAX, JTHYHbIX KOMITBIOTepax;

5) CHHMath KOMMM C JOKYMEHTOB, COZEpIKAILMX KOMMEPYECKYIO H/HIIH
ciryxebHylo TaliHy, 6e3 COOTBETCTBYIOIIErO pa3peLeHus;

6) HakaruMBaTh B pabOYMX CTONAX HEHY)KHbIE s paboThl TOKYMEHTEI,
COZIepKaIMe KOMMEPYECKYIO W/UITH CITy)KeOHYIO TalHy;

7) BEIHOCHTb 13 OMEIIEHHH, OpHCOB 10KYMEHTBI, COAEPIKALLHE KOMMEPYECKYIO
W/unu - cnyxebHylo TaiiHy, 6Ge3 paspelieHus pykoBoautened Ilpeanpusitus,
KYPUPYIOLIUX CTPYKTYPHbIE NOApA3/IeIeHHUS;

8) pasMemiath, CBeleHHs JOKYMEHTOB W  M3JaHUH  C rpudom
«KonpunenmansHo», «Jlis ciyxe6HOro MoIb30BaHUsI» U JIPYTUX OKYMEHTOB,
COACPKALIMX KOMMEPYECKYIO M Clly:KeOHYIO TaiiHy, B INI0GAJBHBIX M JIOKAJbHBIX
HMH(OPMAIIMOHHBIX CETSX.

I'naBa 5. OTBeTCTBEHHOCTD
5.1. B cinyyae pasriamieHusi WM He3aKOHHOTO MCIIOIb30BAHMUS KOMMeEpPYEeCKOi

MM CiTy’kKeOHOH TalHbl paGOTHHK HECeT OTBETCTBEHHOCT, YCTaHOBJIEHHYIO
3aKoHoZaTenbCcTBOM Pecnybmmku Kazaxcran.



[Ipunosxenue
K MHCTpYKUHH 1O 06ecneyeH o COXPAHHOCTH
KOMMEPYECKOH H C1yKeOHOH TalHbI

Ilepeyenn
CBeJIeHHi, COCTABJISIIOIIHX KOMMEPYECKYI0 H CJIykKeGHYI0 TaiiHy

1. Kommepueckyro Taiiny IIpeanpusTis cocTaBisIoOT CIeAYIOINE CBEIEHMUS:

1) cBeseHHs O NMOATOTOBKE, NPHHATHHA M 06 HCIONHEHHHM PYKOBOACTBOM M
opraHaMH  IlpeAnpuATHS OTAENBHBIX pelIEHHH 10  TPOM3BOACTBEHHBIM,
KOMMEPYECKHM, OpraHU3allMOHHBIM M HHBIM BOIpocaM (pelleHHs OpPraHoB U
JIOJKHOCTHBIX JUL [IpennpusTus ¥ WHBIE, BBITEKAIOIIME M3 HUX MaTepHallbl W
JIOKYMEHTBHI ),

2) cBenieHHs: O HEOOBSBICHHBIX O(UIIMATIBEHO MIAaHAX WHBECTHIIHMH, BHIBOIA Ha
PBIHOK HOBBIX TOBapOB, IIPOAYKTOB, YCIIYT;

3) uHGOpPMAaLKs O HaNPaBIEHHUAX MAPKETUHIOBIX HCCIEI0BAHMI U pe3y IbTaTax
M3Y4Y€HHUs DBIHKA, COJiepXkallas OLEHKY COCTOSHMS M MepCIEeKTHBbI pPa3BUTHUS
PbIHOYHOM KOHBIOHKTYHI;

4) conep:kaHue NEPBUYHBIX JOKYMEHTOB, B TOM YHCIIE:

- 6aHKOBCKHUX JIOKYMEHTOB;

- KaCCOBBIX JOKYMEHTOB;

- “H(OpMAILIHs 0 HAYHCIIEHUX 3apaboTHOM IuaHsl paboTHUKaM ToBapuILecTsa,
pasMepe MaTepUaIbHON IOMOIIH, TPEMHMIA;

5) coliep’KaHUe PErUCTPOB OyXTraITePCKOro y4era;

6) cozepxaHUe BHYTPEeHHEH OyXralTepCKOi OTYETHOCTH;

7) cBeileHUst 006 OTKPBITBIX B KPEIMWTHBIX YUPEKAEHHSX, MHBIX (DHHAHCOBBIX
opranu3anuax (6aHKax) pacyeTHBIX M MHBIX CYETax, B TOM YHCIle B HHOCTPAHHOM
BaJIIOTE, O JBH)XEHHUH CPEJCTB II0 3THM cueTaM, U 00 OCTaTKe CpPEACTB Ha 3THUX
cyerax, CBeJIeHUs1 00 UMEIOLIMXCs BKiIagax B OaHKax;

8) (hMHaHCOBBIE TOKYMEHTHI:

- cozep:kanue 6romketa [Ipeanpusus;

- conepxkanue [Inana passurtus [peanpusTus;

- pacyeThl C TMapTHEpaMH, CBEJEHUS O JeOUTOPCKOW U KpPEeOUTOPCKOM
3aj0/KeHHocTy [Ipeanpustus;

- maHel ¥ oT4eThl paboT Ciyx6bl BHyTpeHHero ayauTta [Ipeanpusitus (B Tom
4KClie KBapTaJlbHbI€ U M'OJIOBBIE);

- ayIUTOPCKHUE OTYETHI;

9) noaroroBka npeUIOKeHUH A1t y4acTus [IpenpusTHs B 3aKynKax Coco6oM
3anpoca LIEHOBBIX NMPe/JI0KEeHHH;

10) konKypcHBIe peasnoxeHus [IpeInpusTist 10 WX PaCKPHITHS 3aKa34MKaMH B
COOTBETCTBUH C YCTAaHOBIEHHOU MPOLIEAYPOH;

11) cBeneHus 06 OTEYECTBEHHBIX U 3apYOEIKHBIX MOAPSIIYMKAX, MOCTABIIMKAX,
KOHTpareHTax, CIIOHCOpaX, HHBECTOpax, IOCPEeIHMKax, a TaKKe CBEIACHHsA O
B3aMMOOTHOIIEHHUAX ¢ HUMHU, UX (PUHAHCOBOM MOJIOKEHUH, YCITOBUSIX KOHTPAKTOB U
poYee KOTOPhIE HE COAEPKATCA B OTKPBITHIX HCTOUHHUKAX;



12) xoMMepyeckas Taiina OpraHu3allMU-NapTHEPOB, ME€peaaHHas [peanpustuio
Ha JIOBEPUTEIIBHON OCHOBE (3aKJIFOYEHO COTJIalleH e O KOH(DUAEHIUATBHOCTH );

13) cBeneHus o noaroroeke u pe3yJbTaTaX NPOBEIEHHUs IEPErOBOPOB C
J1eJIOBBIMH TTapTHEPaMH;

14) cosepiiaembie u coBepiueHHbIE [lpennpusiTuem cpenku, B TOM uyucie
3akJII0YaeMble U 3aKIIOYEHHbIe JOTOBOPEI, WX MpPEIMET, COIAep)KaHWe, lieHa W
ApYrue CyIleCTBEHHBIE YCIIOBUS;

I5) wratHoe pacnucanue IlpeanpusTys u wTaTHas paccTaHOBKA,

16) cBemeHus o mopsKe W COCTOSHHM OpraHu3alid CUCTEM OXPaHHOMH
CUTHAJIM3AlIHH;

1'7) cBenenus o mopsaKe M COCTOSHHM 3alIUTHI KOMMEPYECKOH U CIly)KeOHOMN
TaiHbl [Ipeanpusus;

18) cBenenus, kacaroumecss o6bekTa HHTE/UIEKTYalIbHOW COOCTBEHHOCTH, HOY-
Xay B BEJICHHH OH3Heca, B 06IaCTH MeIMIMHCKOMH HayKU U TEeXHHKH,
OINPEACTIAIOIIHNE Ka4E€CTBEHHO HOBBIM YPOBEHb BO3MOMKHOCTEH MEIMLMHBI, 110
OULHMATBHOTO NIPEACTABIEHHS B OTKPBITBIX HCTOYHHUKAX;

19) nannble 06 WHpOpPMALMOHHOMN cHCcTeMe [IpennpusTus ¥ 0 npuMeHseMbIx
crocobax MHGOPMALIMOHHOM 3aIIUTHI;

20) cBenenus o Ctpareruy pa3BUTHs IIpennpustus.

2. CiyxebHyto TaiiHy [IpeAnpHATHs cocTaBIAIO ClIeIyIOLIUe CBeICHHMS:

1) conepxainuecs B THYHBIX Jenax paGOTHUKOB IIpeanpustus, B TOM 4ucie ux
NepPCOHalIbHbIE JaHHBIE;

2) cobcTBeHHas OlIeHKA XapaKTepa U pelyTalin nepcoHana [ Ipeanpusitus;

3) axrei [pennpustus (nmpukasbl KapoBeble, IIPOM3BOCTBEHHBIE);

4) BEJIOMCTBEHHAsI CTATHCTHYECKAsk OTYETHOCTD;

5) CBEJIEHHs O CHCTeMe OILIaThl IPyia pabOTHHKOB [Ipennpusitus;

6) KanpoBas cratucTHka [ IpeanpusTus;

7) CBeleHHMs, COCTABINSIONINE TaiiHy MeIMIMHCKOrO paGoTHMKA, JULaMH,
KOTOPBIM OHH CTalld M3BECTHBI NIPU 00YYEHHH, UCIIONHEHHH TPOECCHOHAIBHBIX,
CIy’KeOHBIX M HHBIX 06S3aHHOCTE!, KpOME CITy4aeB, yCTAHOBIIEHHBIX IIyHKTaMH 3 U
4 crateu 273 Konekca Pecny6nuku Kazaxcran «O 3[I0POBBE HApoa U CUCTEME
3[IpaBOOXPaHEHUSN.



